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WHO WE ARE
AND WHAT WE
DO

Our Services
" Enterprise Data Warehouse
" UAccess Analytics & Reporting

" External Reporting & Rankings

UAIR is committed to " Interactive Fact Book

providing data that = Customer Experience & Support
empowers Campus

decision makers, informs
policy and practice, and = System Management
tells the Arizona story.

= Data Science
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UAIR Data Path

Follow the data lifecycle and how our teams deliver it to you

‘ Data Intake ‘

ETL/ELT Process

Enterprise Data
Warehouse

" Subject Areas/Data Models

b,

Source Systems

UAccess | Employee

UAccess | Financials

UAccess | Research

Data Warehouse
(Oracle 19¢)

Data Lake
(AWS Lake Formation)

UAccess | Student ORACLE

powered by

dWS

Additional Sources

UNIVERSITY OF ARIZONA
University Analytics
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UAIR Teams

. Administrative Data
. Customer Experience & Support

. Data Engineering

>

Institutional Reporting
. Student Data
. Systems Architecture & Security

Ravneet Chadha

Associate Vice President & Chief Data Officer

uair.arizona.edu | uair@arizona.edu

UAIR Services

Analytics & Reporting

Data Science

External Reporting

Training & Data Literacy

! |
yyitableau

UACcess Analytics

Oracle Analytics Server (12.5.90)

Data Analysts, Bl Developers,
Communication Professionals,
Data Engineers, Developers, and
more bringing this data to you




THE NUMBERS

Years of Fiscal-Year End related DES

499% Have never attended a DES

Responded as comfortable with
0
657 UAccess Analytics
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WHAT DO YOU WANT TO KNOW?

| am hoping to get answers Efficient ways for departments to What are the best reports to use for

regarding year-end resources and collect reports/data used for year- reviewing accounts for end of the
Analytic reports available to me. end close. fiscal year?

Anything new we should know

. - _
about (i.e. reports)? Any olde.r How can this benefit me? Better understanding of how to use
reports removed from Analytics and monitor dashboards.

regarding this topic?
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Fiscal Year-End Background &
Important Deadlines

Overview of Fiscal Year-End




FISCAL YEAR-END BACKGROUND

" The University of Arizona is a state governmental
entity.

" We are considered an Integral Part of the State of
Arizona.

" The University is audited annually by the Arizona
Auditor General.

" The University's financial results are made public and
included in the State of Arizona’s annual financial
report.
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FISCAL YEAR-END BACKGROUND

= Financial data is collected, audited, and
reported in the University’s Annual g IR f | I | W
Comprehensive Financial Report el ey | |
(ACFR): W i EA -y |
https://financialservices.arizona.edu/accounting Auuumcompn:uzuiwz '
/annual-reports | FINANCIAL
= Report on Internal Control and J [|/] |/ [RepoREL, 2§
Compliance. giill’=

"=  Summary information is included in the

Interactive Fact Book: e
https://uair.arizona.edu/content/revenue- T e T e
expenditures D | = s

- e ..*h-
o : Q‘Waré
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https://financialservices.arizona.edu/accounting/annual-reports
https://uair.arizona.edu/content/revenue-expenditures
https://uair.arizona.edu/content/revenue-expenditures

PREPARING FOR YEAR-END

" The University operates on a July 1 —June 30 fiscal year.
= All of campus plays a critical role in the fiscal year-end closing process.

" Revenues and expenditures must be appropriately classified and
recorded in the correct fiscal year.

= Goods or services received and/or provided on or before June 30 need
to be recorded in fiscal year 2024.

" Supporting documentation must be attached in UAccess Financials.
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YEAR-END INFORMATION

Financial Services provides
information and resources related Fiscal Year-End 2024
to fiscal year-end:

Year-End Information

« Year-End Overview
« Important Dates/Deadlines

https://financialservices.arizona.edu/acc . Communications
ou ntl ng/vea -en d . Year-End Calendar Spreadsheet™

Tutorials and Training

« Accounts Payable Year-End 2024 (coming soon)
« Accounts Receivable - Inventory Year-End 2024 (coming soon)
- Data Exploration Series: Focus on Fiscal Year-End Data™

A/R - Inventory Reporting Resources

« Accounts Receivables Schedules

« Inventory Schedules

. Other schedules [3) (Used to report Unearned Revenue, Deposits, Prepaid
Expenses and Accrued Expenses)
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https://financialservices.arizona.edu/accounting/year-end
https://financialservices.arizona.edu/accounting/year-end

YEAR-END OVERVIEW

" |nterim close of FY 2024 period 12 is Friday, June 28, 2024.

" Corrections can be made using year-end documents from Saturday,
June 29 through Monday, July 15, 2024,

Corrections identified during the reconciliation of period 12

These corrections will need to be initiated using the year-end version of the corresponding eDoc. For example, use the Year-End
Distribution of Income and Expense (YEDI) instead of the standard Distribution of Income and Expense (DI). Year-end eDocs post to
period 13. This chart identifies the year-end version of the standard eDocs:

STANDARD EDOC YEAR-END EDOC

Distribution of Income & Expense (DI) Year-End Distribution of Income & Expense (YEDI)
General Error Correction (GEC) Year-end General Error Correction (YEGC)
Transfer of Funds (TF) Year-End Transfer of Funds (YETF)

Salary Transfer (ST) Year-End Salary Transfer (YEST)

https://financialservices.arizona.edu/accounting/year-end/overview-fy2024
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IMPORTANT DATES

" |mportant dates to prepare for

fiscal year-end begin in May.

Important Dates - Fiscal Year-End 2024

ITEM

Last day for departments to
submit Purchase Requisitions

= A detailed list of dates can be

found here:

Begin departmental review of FY
2024 Account setups and
attributes

https://financialservices.arizona.edu/acc  feastionsandroscnve

created for FY 2025

ounting/vear-end/dates-fy2024

U

Begin dual updating of
maintenance tables

Budget Organization Changes
(Reorganization/Dept.
Title/Account Remapping)

Purchase Order Amendments

University Analytics
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DEADLINE

Friday,
May 3

Friday,
May 3

Monday,
May 6

Monday,
May 6

Friday,
May 10

Friday,
May 10

For general year-end assistance, please contact FNSV-Outreach@arizona.edu.

ANALYTICS

MN/A

MN/A

MN/A

MN/A

MN/A

M/A

NOTES

Last day for departments to submit fully approved Purchase
Requisitions to Purchasing to ensure the order is placed,
delivered, and paid in FY 2024,

Departments should begin review of their Accounts for any FY
2024 changes that need to be made.

Requisitions and Purchase Qrders can now be created for FY
2025,

All Sub-0Object Codes and Project Codes will need to be
maintained in both FY 2024 and FY 2025.

Deadline for approved reorganization/department title/Account
remapping changes to the Office of Budget and Planning.

Last day for departments to submit fully approved
amendments to Purchasing to ensure the amendment is
processed in FY 2024,



https://financialservices.arizona.edu/accounting/year-end/dates-fy2024
https://financialservices.arizona.edu/accounting/year-end/dates-fy2024

COMMUNICATIONS

Sign up for the University Business Offices email list to receive weekly

vear-end updates.

https://financialservices.arizona.edu/

BUSINESS OFFICES NEWS

Join the University Business Offices email list to receive information about the UAccess Financials system, applicable policies and procedures, and important notices from
Financial Services to University of Arizona business offices. NOTE: Employees with Business and Administrative User Access (Role 54) are automatically subscribed to this list. All
other employees may opt-in using the Subscribe link below.

SUBSCRIBE TO EMAIL LIST N

University Analytics
| & Institutional Research


https://financialservices.arizona.edu/

FUND ACCOUNTANT SERVICES

. . , | Who is my Fund Accountant?
Financial Services provides

accounting advisory services to

Fund Accountant services are provided by several teams. Identify the Fund and Sub-Fund Code for your account to find your Fund
Accountant Team below. Click on the team name for contact information.

If you don't know the Fund and Sub-Fund Code for your account: Go to UAccess Financials main menu » Chart of Accounts »

University departments.
TO ‘ea ' More an d ‘OO k U p CO nta Ct Z;:: SUB-FUND CODE DESCRIPTION ::’:;MEGUHT#NT

DI,0R,5F Indirect Cost Recovery, Restricted Gifts, Sponsored Sponsored Projects™

information, go to:

LMN,OR PRVSCH,FWSGRT,GOVGRT  Loan, Private 5cholarships, Fed Work 5tudy Government  Student Financial Aid

https://financialservices.arizona.edu/acc Accounting
ou ntl N g/:u N d -dCCcou ’]ta nts EN Endowment Endowment Accounting

CA Cash and Banks Bursar Accounting

Cash Accounting

References & Guides:

PL Plant Funds - Construction, Plant Funds - Debt Service Plant Funds-Construction
Plant Funds-Debt

https://financialservices.arizona.edu/acc
Ou ntl ng For All Other Fund/5ub-Fund Codes

Enter your Department Name or Number in the search below to find your Fund Accountant Team.

University Analytics
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https://financialservices.arizona.edu/accounting/fund-accountants
https://financialservices.arizona.edu/accounting/fund-accountants
https://financialservices.arizona.edu/accounting
https://financialservices.arizona.edu/accounting

Essential UAccess Analytics for
Managing Accounts

Focus on Financial Reporting



What reports can help me monitor financial
accounts?

The General = Financial Management dashboard delivers tools to
monitor general financial information. It is a practical means for account
reconciliation. On this dashboard, you can find reports on transactions,
payroll, income, and expenses.

Path to Reports:
UAccess Analytics Dashboards > Financial > General — Financial Management

University Analytics
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Where can | go to find information for
account reconciliation?

The Account Reconciliation tool provides seven different reports for a
single account number, providing a good overview of the account’s
position. The tool lets you know if you have any transactions that have
occurred in the current period (period 12 for FYE) that may require
adjustment.

Path to Reports:
UAccess Analytics Dashboards > Financial > General — Financial Management > Account Reconciliation
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ACCOUNT RECONCILIATION REPORTS

" Current Account Balance

" |Income / Expense

" Encumbrances and Pre-Encumbrances
" Transactions

" Open Operational Encumbrances

" Payroll Expenditure Listing

" Position Encumbrance Detail
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Account Reconciliation

=] UACCESSA"BIY“CS General - Financial Management M Home My Roles Visualizer Catalog Favoritesw Dashboardsw Createw Openw e

Overview Current Account Balances Income/Expense  Assets, Liabilities, and Fund Balance  Transactions Account Reconciliation | edger Summary FedEx Report Transactions in Process  Cost Share® 0 37

Make your selections and click Apply

* Fiscal Year® * Period Number® Organization Code * Account Number® Sub Account Number Accounting Category® Cost Share Type® Object Code

‘2[]23 v 10 v  --Select Value-- w - v --Select Value--w --Select Value--w -EX v --Select Value-- w Apply Resetw

* - This symbol identifies a field that is mandatory as a prompt when running reports on that page.
? - This symbol identifies fields that have a default value populated when you first open the dashboard; you may change or remove these default values as needed.
Populated fields without this symbol may have been carried over from a previous page on the same dashboard.

NOTES: This dashboard will only work for one account at a time. If you wish to see more than one account, please use the links to individual reports.
The Accounting Category prompt must be un-filtered in order to return correct results on the Current Account Balance report for Cash Style accounts.

Select the fiscal year, period number, and account number to filter reports.
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Current Account Information

@ UA[CESSA"&'Y“{S General - Financial Management ﬂ Home My Roles Visualizer Catalog  Favorites ¥  Dashboards ¥ Create Open ™ e

Overview Current Account Balances  Income/Expense  Assets, Liabilities, and Fund Balance Transactions Account Reconciliation | edger Summary FedEx Report Transactions in Process Cost Share  Check Lockup  Operational Advances Prc® ‘EI’ (2]

F

Current Account Information

Account Effective Expiration Account Project Director Agency Reporting Indirect Cost Rate

Number EET LT Date Date Name Name Percentage FLTEISE DEEETEIET Supervisor Name Manager Name

Analyze -Refresh -Print -Export

This report gives the current information for the account including supervisor and manager names.
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Current Account Balance

E=] UAc(essAna|ytics General - Financial Management Jo Home MyRoles Visualizer Catalog Favorites ¥ Dashboards ¥ Create¥ Open¥ e

Overview Current Account Balances Income/Expense  Assets, Liabilities, and Fund Balance Transactions Account Reconciliation | edger Summary FedEx Report Transactions in Process Cost Share  Check Lookup  Operational Advances  Prc® '{3} (2]

b

Account Reconciliation - Current Account Balance

‘ Select a View: Summary by Account Number w
Total
Budget .. Total Total i
: . . .. Beginning Expense Encumbrances Budget Current Uncommitted
(sl Rered | Golege  Qroanizsion Record  Recounla RSSOV SupervisorName EPIUON Fund C Budget Neomed ang AU angpre’  Balamee  Funa  Cash
Balance Transfers Encumbrances Available Balance  Expenditure
Name In Out Transfers
2023 08 Budget N/A
Style
Account

Budget Style Account Total

Account Mumber is equal to
and Fiscal Year is equal to 2023
and Period Number is equal to 08
and Organization-Code - Description is equal to
and Sub Account Type Code is equal to -, EX
and Closed Flag is equal to N

Analyze -Refresh -Print - Export Ava i Ia b I e Vi ews

v Summary by Account Number

Detail by Account Number

Details By Sub Account Number
Details by Object Code
Detail by Object Code Level

This report details information on budget, income, expense, transfers, current balance, etc. for the selected account.
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Income / Expense

UAccess Analytics General - Financial Management JY Home MyRoles Visualizer Catalog Favorites ¥ Dashboards ¥ Create¥ Open¥ e
Overview Current Account Balances Income/Expense Assets, Liabilities, and Fund Balance Transactions Account Reconciliation | edger Summary FedEx Report Transactions in Process Cost Share Check Lookup Operational Advances  Pr¢® G’ 17
4 Account Reconciliation - Income / Expense -

‘ Select Report View: Summary by Consolidation Code w

Account Number# ™ Consolidation Object Name Original Budget Base Budget Current Budget Current Month Actuals Fiscal Year Actuals Inception to Date Open Encumbrances Pre-Encumbrance Balance Available

TRANSFER OF FUNDS
INCOME Total
PERSONAL SERVICES
GENERAL EXPENSES
TRAVEL

EXPENSES Total

Grand Tota e = W O W W ——

Fiscal Year is equal to 2023
and Basic Accounting Category Code is equal to IN, EX
and Period Number is equal to 08
and Organization-Code is equal to
and Sub Account Type Code is equal to -, EX

and Closed Flag is equal to N Ava i Ia b I e vi eWS
and Chart Code is equal to / is in UA
and Account Number is equal to 1182502 -

and Organization-Code - Description is equal to -,.ul" sum ma ry. h!lr Eﬂnﬁu“daﬂﬂn E!:HJE

Analyze -Refresh -Print - Export Summa ry h'ﬁl" {]t}jﬂﬂt Code
summary by Sub-Account
Account Details

Link to Income/Expense Page

This report gives details on income and expenses for the selected account.
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Encumbrances and Pre-Encumbrances

=] UAccessAna|yt]{5 General - Financial Management A/ Home MyRoles Visualizer Catalog Favorites ¥ Dashboards ¥ Create ¥ Open ¥ 9

Overview Current Account Balances Income/Expense  Assets, Liabilities, and Fund Balance Transactions Account Reconciliation | edger Summary FedEx Report Transactions in Process Cost Share Check Lookup  Operational Advances  Prc® 'E} (2]

Account Reconciliation - Encumbrances and Pre-Encumbrances

Organization Code Organization Name Account Number Account Name Fiscal Officer Name Object Code Object Code Short Name Income Stream Account Number Open Pre-Encumbrance Balance Open Encumbrance Balance

Fiscal Year is equal to 2023
and Account Number is equal to
and Period Number is equal to 08
and Organization-Code is equal to
and Basic Accounting Category Code is equal to EX
and Pre-Encumbrance Year to Date is not equal to / is not in 0.00
or Internal Encumbrance Year to Date + External Encumbrance Year to Date + Cost Share Encumbrances YTD is not equal to / is not in 0.00

and Sub Account Type Code is equal to -, EX
and Closed Flag is equalto N

Analyze -Refresh - Print - Export
Link to Encumbrances and Pre-Encumbrances Page

This report details encumbrances and pre-encumbrances for the selected account.
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Transactions

(=] UAccessAnaM]{s General - Financial Management a Home My Roles Visualizer Catalog Favorites ¥ Dashboards ¥ Create¥ Open¥ 9

Overview Current Account Balances Income/Expense  Assets, Liabilities, and Fund Balance Transactions Account Reconciliation | edger Summary FedEx Report Transactions in Process Cost Share Check Lookup  Operational Advances Prc® {3} 2

Account Reconciliation - Transactions

‘ Select Report View: Reconciliation View v
Cat Obiect Obiect Cod T ti D ¢ Reference D ¢ Vend Current Current E b
Account Number# ™ Account Name Da egory C f;n N ject Lode Dratnsac 1°N" Document Nncuhmen Document Origin Entry D““”".“i!‘ NEH or Budget Month Ancumtranc:e
escription ode ame ate umber Number escription ame Amount Actuals moun
ASSETS *Equity in Pooled  02/08/2023 LLPR - UE GENERATED - -
Cash OFFSET
02/22/2023 LLPR - UE GENERATED - -
OFFSET
8100 Total
EXPENSES Fiscal App/Fac 02/08/2023 LLPE - MF PAYROLL - -
Salaries (ere 4) ENCUMBRANCES
LLPR - UE NORMAL PAYROLL - -
ACTIVITY
02/22/2023 LLPE - MF PAYROLL - -
ENCUMBRANCES
LLPR - UE NORMAL PAYROLL - -
ACTIVITY
1150 Total
[ ] [ ]
Graduate 02/08/2023 LLPE - MF PAYROLL - AVa I I a b I e VI EWS
Asst/iAssoc ENCUMBRANCES
Salaries (ere 8) C

ACTIVITY v Reconciliation View

summary by Account and Object Code

02/22/12023 LLPE - MF PAYROLL -
ENCUMBRANCES Detail by Account and Object Code
LLPR - UE ggﬂﬁr‘;‘,"ﬂ“““— - Reconciliation View by Period

This report details transactions for the selected account.
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Open Operational Encumbrances

5 UAccessAna|yt]{5 General - Financial Management / Home MyRoles Visualizer Catalog Favorites ¥ Dashboards ¥ Create ¥ Open 9

Overview Current Account Balances Income/Expense  Assets, Liabilities, and Fund Balance Transactions Account Reconciliation | edger Summary FedEx Report Transactions in Process Cost Share Check Lookup  Operational Advances  Prc® ﬁ' (2]

Fs

Account Reconciliation - Open Operational Encumbrances

‘ Select Report View: Encumbrances w
gnrgtnizatinn ﬂ.ﬁ::r;:hu;t Account Named ¥ ﬁ::;::::uunt g:ijiﬂ Object Code Name gzgfbject Eﬁlm s Erﬂncji:ct Description E&inuﬁrnumbrance E:ﬂiﬁi tEm::umt::«rarln::ﬂ E;t::lanr;ding Encumbrance
ANLY S 1150 :;scal App/Fac Salaries (ere - - - -
1150 Total
2121 Employee Full-Benefit ERE - - - -
2121 Total
MGR 1150 Fiscal App/Fac Salaries (ere - - - -
4)
1150 Total
2121 Employee Full-Benefit ERE - - - -
2121 Total
STONT 1190 Graduate Asst/Assoc - - - -
Salaries (ere B)
e Available views
2119 Graduate Assistants ERE - - - -
2119 Total
2130 Graduate Tuition Benefit - - - -
2130 Total Details by PO
Grand Total

This report details transactions for the selected account.
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(E=] UACCESSAHHW”CS General - Financial Management

Overview  Current Account Balances Income/Expense  Assets, Liabilities, and Fund Balance

Account Reconciliation - Payroll Expenditure Listing

Sub . Object . . .
Account Object Pay Period Organization- Organization-
Number e Code Lol Earn Date Frzloes Code Name
Number Name
ANLY S 1150 Fiscal 02/05/2023 02/08/2023
App/Fac
Salaries
(ere 4)
02/08/2023 Total
02/05/2023 Total
02/19/2023 02/22/2023
02/22/2023 Total
02/19/2023 Total
1150 Total
2121 Employee 02/05/2023 02/08/2023
Full-
Benefit
ERE

02/08/2023 Total
02/05/2023 Total
02/19/2023 02/22/2023

02/22/2023 Total

Transactions

‘ Detail by Account & Object Code

Account Reconciliation | edger Summary

Fiscal
Period

Employee Position

Employee Name Id Number

08

08

08

08

This report details payroll expenditures for the selected account.
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U

Il

Job
FTE

0.50

0.50

0.50

0.50

FedEx Report

Document

LLPR

LLPR

LLPR

Payroll Expenditure Listing

Home My Roles Visualizer Catalog  Favorites ¥ Dashboards v Create Open™ e

Transactions in Process Cost Share  Check Lookup  Operational Advances Pre#® '&' (2
Account
Document ?:;1"“9 Ez::;?"'tl;g: ERE Earning Hours  Expenditure
Type Code Number Code by Position Rate Description Worked Amount
Number
0 AC 100.00 0.00 Regular
Sick Taken
0 AC 100.00 0.00 Regular
Available views
0 AC
v Detail by Account & Object Code
Summary by Account & Object Code
Summary by Object Code
Detail by Object Code
0 AC Detail by Employee Name

LLPR

Summary by Position Number
Detail by Position Number
Detail by Sub-Account and Sub-Object Code




Position Encumbrance Detail

£ UAccessAnaMi{s General - Financial Management o Home MyRoles Visualizer Catalog Favorites ¥ Dashboards ¥ Create ¥ Open ¥ 9

Overview Current Account Balances Income/Expense  Assets, Liabilities, and Fund Balance  Transactions Account Reconciliation | edger Summary FedEx Report Transactions in Process Cost Share Check Lookup  Operational Advances  Prc® '{3} (2]

‘ Select Report View: Summary by Account and Object Code v

Fs

Account Reconciliation - Position Encumbrance Detail

Univ Analytics and Inst Rsch

Fiscal Year® ™ College Code Organization-Code Account Number Object Code Object Code Name Position Number Employee lD Employee Name Amount
1150 Fiscal App/Fac Salaries (ere 4)
1150 Total
1190 Graduate Asst/Assoc Salaries (ere 8)
1190 Total
2119 Graduate Assistants ERE
2119 Total
2120 Graduate Assistants Tuition Remission ER

2120 Total Available views

2121 Employee Full-Benefit ERE :

v Summary by Account and Object Code

Detail by Account and Object Code

Summary by Sub-Account and Sub-Object Code
Detail by Sub-Account and Sub-Object Code
Summary by Account and Employee

This report details position encumbrances for the selected account.

University Analytics
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What tool can help reconcile your PCard

statements?

The PCard Statement Reconciliation dashboard contains transaction
level detail for transactions occurring during a given period. This tool can
be used in lieu of a Purchasing Card Statement.

Please note: The Post Date range defaults to the dates of the previous billing cycle and should
match your most current PCard Statement.

Path to Reports:
UAccess Analytics Dashboards > Financial > General — Purchasing Card > Statement Reconciliation

University Analytics
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How does this relate to Fiscal Year-End?

Since PCard statements and reconciliation do not align perfectly with the
University’s fiscal periods, the PCard Statement Reconciliation
dashboard will facilitate the PCard reconciliation process for the

statement that crosses the two fiscal years.

https://financialservices.arizona.edu/payments/pcard

University Analytics
| & Institutional Research


https://financialservices.arizona.edu/payments/pcard

What information and documentation is required

for PCard purchases?
All PCard transactions (PCDO) must include:
1. An original invoice/receipt attached under Notes and Attachments on the PCDO.

2. A Business Purpose for the expenditure. The business purpose statement
justifies how an expense is appropriate and reasonable and how it supports

and/or advances the goals and objectives of the University.
https://financialservices.arizona.edu/accounting/business-purpose

3. In addition to the invoice/receipt and Business Purpose, some common PCard
purchases require additional documentation.

See the PCard Program page for additional information:
https://financialservices.arizona.edu/payments/pcard/guidelines

University Analytics
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https://financialservices.arizona.edu/accounting/business-purpose
https://financialservices.arizona.edu/payments/pcard/guidelines

PCard Statement Reconciliation

L UACCESSA"E]'Y“CS General - Purchasing Card I Home My Roles Visualizer Catalog Favorites ¥ Dashboards ¥ Create¥ Open™ e

Overview Action ltems PCard Information by Organization PCard Information by Card  Statement Reconciliation  Fgreign Transactions & 0

PCard Statement Reconciliation ©

PCard College Name PCard Organization Name PCard Number Ending In Cardholder Name Reconciler Group Name Post Date

—-Select Value--w --Select Value-- v --Select Value--w —-Select Value-—- w —Select Value--w Between 03/07/2023 12:(E;=¢- 04/06/2023 12:(,:,-& Apply

Select the filters for the report.

University Analytics
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PCard Statement Reconciliation

AN

Home My Roles Visualizer Catalog Favorites ¥ Dashboards ¥ Create¥v Open™ e

it O

= |JAccessAnalytics General - Purchasing Card

PCard Information by Card  Statement Reconciliation  Foreign Transactions

Overview  Action ltems  PCard Information by Organization

PCard Statement Reconciliation ©

PCard College Name PCard Organization Name

--5Select Value--w --Select Value--

—

Select View:

PCard Number Ending In Cardholder Name

v --Select Value--w --Select Value—- w

Transactions by Cardholder w

Reconciler Group Name PostDate

—Select Value—w Between 03/07/2023 12:(,:,-&- 04/06/2023 12:(,:,-*Iur Apply

Organization Code-Name Cardholder Name Cardholder Alternate Name Cardholder NetlD PCard Number Ending In
Transaction Post Date Document Transaction ID Account ig: ount Object gl;?e ct Project Statusz _ Doc Line e-Doc Link Vendor Name Tax No ) Auto Use .?.::{ES _?_:::ES A_l::cnu nt
Date Number Number Number Code Code Code Description Number Exempt? Receipt? Approve? Tax? Amount fénd'l:::::"l;: Line Amt
03/18/2023 03/20/2023
03/20/2023 03/21/2023
03/22/2023 03/24/2023 A o o

labl

03/23/2023 03/24/2023 va I a e VI ews
PR [ —— Transactions by Org Code
03/23/2023 03/24/2023

This report details purchasing card transactions for a selected account and time period (Post Date).

U
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What tools will help assist with verifying PCard

transactions for my department?

The General - Purchasing Card - Action Items dashboard contains
several informational tiles to give you a quick overview of important
PCard indicators during the current billing cycle.

Path to Reports:
UAccess Analytics Dashboards > Financial > General — Purchasing Card > Action ltems

University Analytics
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Action Items

=) UACCESSA"EW“{S General - Purchasing Card 2 Home My Roles Visualizer Catalog Favorites w Dashboards w Createw Openw e
Overview Action ltems PCard Information by Organization PCard Information by Card ~ Statement Reconciliation  Foreign Transactions 'I;I' (7]
ACtI 0 n Ite m S 0 PCard College Name PCard Organization Name Reconciler Group Name

‘ -Select Value-- w v --Select Value-- w Apply Resetw

The results on this dashboard are limited to the current PCard billing period, from 3/7/2023 to 4/6/2023.

0.00 0.00 3.00 0.00
Auto Approving Soon PCards Expiring Soon Tax Exempt Indicator Default Object Code

PCard transactions that will PCards that will expire within the next 3 PCard transactions that are marked as PCard transactions that have not been
automatically approve in the next 3 months. exempt from sales and/or use tax. moved to a more appropriate object
days. code from the default object code.

You can
click on

0.00 0.00 0.00 0.00
Auto Approved Missing Supporting Documentation Use Tax Inactive Employees

PCard transactions that are missing
supporting documentation.

each tile for
additional
details.

PCards that have a cardholder whose
current employment status is not
"Active"” that have transactions on their
PCard.

PCard transactions that will assess Use
Tax.

PCard transactions that were
automatically approved in the last billing
period.

Analyze -Refresh -Print - Export

The report provides a way to stay on top of some of the more critical aspects of managing PCards including
transactions auto approving soon, PCards expiring soon, and other PCard related items.

Note: This only shows the current period until you open it, so even if it says O, you will still want to open the box.
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Purchasing Card Transactions with No Supporting Documentation

Purchasing Card Transactions with No Supporting Documentation o pCard College Name  PGard Organization Name  Reconciler Group Name

--Select Value-- w v --Select Value-- Apply

The results on this dashboard are limited to the current PCard billing period, from 3/8/2021 to 4/6/2021.

*Purchasing Card transactions not on this dashboard (Images File Flag or Notes And Attachments File Flag are equal to Y) must be
reviewed by the transaction approver to ensure supporting documentation is compliant with University policy. Go to More Transactions with No Suppnrl:ing Documentation
Documentation may be subject to review by Financial Services Financial Compliance.

Select View: _ Transactions by Org Code v Click the blue area to look for
E— transactions in other billing periods.
1402
PCard Doc Notes And Sales  Sales
Cardhold Organizati Transacti Number Document Account Object e-D Tax N l File Attachments Status Auto u Tax Account
Name u Gnde-HnnT D:tl °" Post Date En“-I:III‘ng Number | @ | Transaction ID Hun:er Code Enl?n b b Exempt? n:r.elpt? :u:?:i;e:ﬁ Filen me Description Approve? T::? Lo Amount Line:mt
In LT Attachment? Amount o ited)

Available views

v Transactions by Org Code
Transactions by Cardholder

This report shows the details on PCard transactions with no supporting documentation for the current billing period.
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Purchasing Card Transactions with No Supporting Documentation

Pu rCh aSi ng ca rd Tra n saCtio n s With 0 PCard College Name PCard Organization Name Reconciler Group Name Post Date
No Su ppo rtn g Documentation ‘ --Select Value-- v --Select Value-- Between 07/01/2020 121 (e, - 06/30/2021 121 (| APl

*Purchasing Card transactions not on this dashboard (Images File Flag or Notes And Attachments File Flag are equal to Y)
must be reviewed by the transaction approver to ensure supporting documentation is compliant with University policy.
Documentation may be subject to review by Financial Services Financial Compliance.

Select View: Transactions by Org Code w

Organization Code
1402

PCard Doc UAccess Sales. | Otles
Cardholder Organization Transaction Post Date Number Document T Transaction ID Account Object e-Doc Verdor Nams Tax No DocuWare Foanclals Status Auto Use Tax Tax Account
Name Code-Name Date Ending In Number Number Number Code Link Exempt? Receipt? Attachment? Attachment? Description Approve? Tax? A (I::;ount Line Amt

Available views

v Transactions by Org Code
Transactions by Cardholder

This report 